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Training Agenda

• Registering for an Account
• Needs Assessment

– Submission of Needs Assessment Work Plan 
Report

• Capacity
– Submission of Capacity Work Plan Report 

• HIV Testing Retrospective data collection
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www.pmrts.samhsa.gov

Registration

Registration Link

Registration Page
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Registration Checklist

Attend Part I Training
Fill out Registration form  ‐
https://www.pmrts.samhsa.gov
Wait for approval email from 
donotreply@mosaixsoftware.com
Sign into https://www.pmrts.samhsa.gov and  
login with the information provided in email 
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 The Management Reporting Tool (MRT) is the data 
collection and management system.

 The MRT is organized by the Strategic Prevention 
Framework (Assessment, Capacity, Planning, 
Implementation, Evaluation and Health Disparities). 

 The MRT will be used to submit:
 Quarterly Progress Reports directly to your Project 
Officer

 Indirect Service Outcomes (ISO)
 HIV Testing Retrospective 

Introduction to MRT
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Upcoming Due Dates

 Progress Reports must be submitted within a 
month after the end date of the reporting 
period.
2nd Quarter (1/1/16‐3/31/16) Due: 6/30/16
3rd Quarter (4/1/16‐6/30/16) Due: 7/31/16
4th Quarter (7/1/16‐9/30/16) Due: 10/31/16

 HIV Testing Retrospective  
Due: 7/15/2016

 Indirect Services Outcomes
Due: 8/15/2016
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Assessment
Data Submissions

MRT
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Needs Assessment Information

• Choose all the Geographical, Gender, Ethnicity, 
Race, Sexual Orientation, Age Group, and 
Populations that apply.  

• Add the Target Zip Codes
• Enter the Description of Needs and Findings
• Select the Target Risk Factors
• Optional Anticipated Impact Details and 
uploading of files
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Assessment Changes and Updates
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Accomplishments and Barriers
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Conclusions and Recommendations
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Assessment Work Plan Submission

• Administration ‐Work Plans
• View Work Plan Reports
• Report Submission Panel
• Select a format and export



13

Capacity
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Project, Organization/Institution, and 
Community Capacity

• Enter Date Joined 
• Group type
• Depending on the type of group, there will be 
different dropdowns 

• Member Type/Name/Collaborator Type
• Mark as active or inactive
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Project Advisory Council Meetings

• Project Advisory Council Members entered 
under the previous section will be used to 
track attendance for Project Advisory Council 
Meetings

• There is an option for uploading the meeting 
notes or agenda. 
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Technical Training and Assistance

Add

Edit
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Capacity Work Plan Submission

• Administration
• View Work Plan Reports
• Report Submission Panel
• Select a format and export
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HIV Testing Retrospective Reporting

• This will be reported once
• Covering the period of 10/1/2014‐9/30/2015
• Only reported by MSI CBO 2013 and MSI CBO 
2014

• Due Date – July 15, 2016
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HIV Testing Retrospective Reporting

• HIV Testing Implementation
– Date entered
– Number of people

• Demographics of totals reported
• Questions regarding the agency and the 
Testing that was completed.  



20

Recap

Needs 
Assessment

Submit 
Work Plan

Wait for 
approval

Enter 
Capacity

Submit 
Work Plan

Wait for 
approval

HIV Testing Enter 
Data

Due July 
15, 2016
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Agenda for the next training

• Quarterly Progress Report Data Collection Continued:
– Planning

• Strategic Plan Submission
– Implementation
– Evaluation
– Health Disparities

 Quarterly Progress Report Submission
 Indirect Services Outcomes
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https://pmrts.onmosaix.com/support/
DCARSupport@mosaixsoftware.com
(844) 606-6288 

Training and Technical Support
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???
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Thank you!


