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" HIV/MAI OMB Data Collection Training

Part |
Self Registration, Assessment, and Capacity




Training Agenda

L I
e Registering for an Account

e Needs Assessment

— Submission of Needs Assessment Work Plan
Report

e Capacity
— Submission of Capacity Work Plan Report
e HIV Testing Retrospective data collection

X A Life in the Community for Everyone
Substance Abuse and Mental Health Services Administration
www.samhsa.gov » 1-877-SAMHSA-7



Registration
L )

Registration

Welcome to the Prevention Management Reperting and Training system registration process. Please complete the
form below to register.

First Name:™ | |

Last Name:" | | DataSubmission®  Reporting Services ~  Media & Tools + Logn Registration

Email Address:™ | |
| ”
Registration Link

Username:” |

Password:” | |

Confirm Password:™* | |

Security Question:™ [Select v|

Security Answer:”™ | |

%

Please select the applications that you are requesting access. Then answer the questions below.

MRT: L

mmunity for Everyone

ASAMHSA

Registration Page Al A AL

www.samhsa.gov « 1-877-SAMHSA-7



Registration Checklist
. s

v’ Attend Part | Training

v Fill out Registration form -
https://www.pmrts.samhsa.gov

v'Wait for approval email from
donotreply@mosaixsoftware.com

v'Sign into https://www.pmrts.samhsa.gov and
login with the information provided in email

X A Life in the Community for Everyone
Substance Abuse and Mental Health Services Administration
www.samhsa.gov » 1-877-SAMHSA-7



Introduction to MRT
T

® The Management Reporting Tool (MRT) is the data
collection and management system.

® The MRT is organized by the Strategic Prevention
Framework (Assessment, Capacity, Planning,
Implementation, Evaluation and Health Disparities).

B The MRT will be used to submit:

®m Quarterly Progress Reports directly to your Project
Officer

® [ndirect Service Outcomes (ISO)
m H|V Testing Retrospective XSAMHSA



Upcoming Due Dates

DTN P s
" Progress Reports must be submitted within a

month after the end date of the reporting

period.

v'2nd Quarter (1/1/16-3/31/16) Due: 6/30/16

v'3rd Quarter (4/1/16-6/30/16) Due: 7/31/16

v 4th Quarter (7/1/16-9/30/16) Due: 10/31/16
" HIV Testing Retrospective

v'Due: 7/15/2016

® |ndirect Services Outcomes

X A Life in the Community for Everyone
/ O Substance Abuse and Mental Health Services Administration
° www.samhsa.gov » 1-877-SAMHSA-7



Assessment

Home  Health Disparities Ll Capacity Planning I

Data Submissic

Data Submissions- Re,

Data Submissions m

Home Data Submissions

Data Submissions provides CSAP contractors and grantees with the number of different data collection tools.

R ST The Substance Abuse and Mental Health Services Administration (SAMHSA) Center for Substance Abuse Prevention
(CSAP) requires its contractors and grantees to submit complete and accurate data in accordance with data
Assessment requirements. These data are used for program planning and monitoring and to support funding proposals submitted to

HHS, OMB, Congress and others.

Assessment involves the systematic gathering and examir

conditions and consequences in the area of concern to the T° view all current RFAs, please visit: http./www.samhsa.gov/grants

problems means pinpointing where the problems in the co
means examining the conditions within the community tha
that now or in the future could protect against the problem

Community Needs Assessment Synopsis Information
Wiew and edit your current or archived Needs Assessment.

Community Needs Assessment Changes and Updates

Record any changes or updates you have made to your Community Needs Assessment.

Accomplishments and Bamers
Track Accomplishments and Earriers related to Assessment.

Conclusions and Recommendations
Add Conclusions and Recommendations related to Assessment.

MRT - Management Reporting Tool
The Management Reporting Tool (MRT) is a web-based system designed to help your organization or help you use SAMHSA's Strategic Prevention
Framework (SPF). Required progress reports wil submitted through MRT. In addition to submitting reports, you will be able to use MRT as a way to

manage your grant. You will work through ea
MRT - Management Reporting Tool M RT

Capacity

o A Life in the Community for Everyone

Substance Abuse and Mental Health Services Administration
www.samhsa.gov « 1-877-SAMHSA-7



Needs Assessment Information
s P T

 Choose all the Geographical, Gender, Ethnicity,
Race, Sexual Orientation, Age Group, and
Populations that apply.

 Add the Target Zip Codes
e Enter the Description of Needs and Findings
e Select the Target Risk Factors

e Optional Anticipated Impact Details and

X A Life in the Community for Everyone
Substance Abuse and Mental Health Services Administration
www.samhsa.gov » 1-877-SAMHSA-7



Assessment Changes and Updates
B B

Sierra T HIV

Home  Health Disparities EASECEIRCRIE Capacity Planning Implementation Evaluation  Administration

Community Needs Assessment Changes and Updates

Please provide any additional changes and/or updates to the Community Needs Assessment.

Date Identified” [ ]tmmuddiyyyy)

* | |

Change/Update Name

200 characters remaining.

Description™

1000 characters remaining.

X A Life in the Community for Everyone

Substance Abuse and Mental Health Services Administration
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Accomplishments and Barriers
. s

Sierra T HIV
Home Health Disparities RSN Capacity Planning Implementation Ewvaluation  Administration
Home Assessment Accomplishments and

Accomplishments and Barriers

Enter information on any Accomplishments and/or Barriers that you had while performing activities related to
Assessment.

Type* Select One
Accomplishment
Challenge/Barrier

Accomplishment/Barrier Name®
200 characters remaining.

Description™
3000 characters remaining.
Save Cancel

o A Life in the Community for Everyone

Substance Abuse and Mental Health Services Administration
www.samhsa.gov « 1-877-SAMHSA-7



Conclusions and Recommendations

Sierra T HIV

Home  Health Dispanties Capacity Planning Implementation Evaluation Administration

Home Assessment = Conclusions and Recor

Conclusions and Recommendations

Optional

Enter information for your Conclusion or Recommendation.

Date Identified™ [ Tmmuddiyywy)

Conclusion/Recommendation Name™ [ |

200 characters remaining.

Description of .
Conclusion/Recommendation™

1000 characters remaining.

Save Cancel

Sierra test (T012345)
Home Heailth Disparnties Assessment Capacity Planning Implementation Ewvaluation Administration

o A Life in the Community for Everyone

Substance Abuse and Mental Health Services Administration
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Assessment Work Plan Submission

e Administration - Work Plans

* View Work Plan Reports
e Report Submission Panel
e Select a format and export

Export ﬂ

[ v

XML file with report data
2 2o

Administration

\ﬂdministraton Module
Work Plan Report

View Work Plan Reports

MHTML (we

Excel
Needs Asrer e

W

Do you want to open or save NA.pdf from pmrtsicsg.onmosaix.com?

Open || S v




Capacity
S e e

Sierra T HIV

Home Health Disparities  Assessment Planning Implementation Evaluation Administration

Home Capacity

Capacity

[Frequency: Completed at least once during the Capacity Building phase and updated quarterly, as needed]

Capacity refers to the various types and levels of resources available to establish and maintain a community
prevention system that can identify and leverage resources that will support an effective strategy aimed at the priority
problems and identified risk factors in the community at the appropriate population level. Capacity to carry out
strategies depends not only upon the resources of the community organizations and their function as a cohesive
problem-solving group, but also upon the readiness and ability of the larger community to commit its resources to
addressing the identified problems.

Project. Organization/Institution, and Community Capacity
Add project, organization, and community capacity.

Project Advisory Council Meetings
Add records of Project Advisory Council meetings.

Technical Training and Assistance
Add Training and Technical Assisiance

Accomplishments and Barriers
Add accomplishments and barriers related to your Capacity

Conclusions and Recommendations
Optional. Add conclusions and recommendations related to Capacity. o A Life in the Community for Everyone

i Substance Abuse and Mental Health Services Administration
PI an nl ng www.samhsa.gov « 1-877-SAMHSA-7



Project, Organization/Institution, and

Community Capacit
I

 Enter Date Joined
* Group type

 Depending on the type of group, there will be
different dropdowns

e Member Type/Name/Collaborator Type

e Mark as active or inactive

X A Life in the Community for Everyone
Substance Abuse and Mental Health Services Administration
www.samhsa.gov » 1-877-SAMHSA-7



Project Advisory Council Meetings
L )

* Project Advisory Council Members entered
under the previous section will be used to
track attendance for Project Advisory Council

Meetings

e There is an option for uploading the meeting
notes or agenda.

X A Life in the Community for Everyone
Substance Abuse and Mental Health Services Administration
www.samhsa.gov » 1-877-SAMHSA-7



Technical Training and Assistance
N

Date Requested* [ T(mnvddiyyyy)
Status® [Select One v|
Training/TA Topic™(Select all that Apply) [] Assessment -
ggf‘pﬁ?iw Add Training/Technical Assistance
anning

] Implementation

[[] Evaluation

[ Participatory Involvement

[[] Gultural Competence

[[] Sustainability

[] Continuous Quality Improvement

[ Other Assessment, Capacity, Planning
Select the option that best describes the [Select One v
delivery mechanism™
Select the option that best describes the [Select One v

source of assistance™

Was the training or TA provided in a
timely and effective manner?*

Description™

1000 characters remaining.

Save Cancel

X A Life in the Community for Everyone

Substance Abuse and Mental Health Services Administration
www.samhsa.gov « 1-877-SAMHSA-7



Capacity Work Plan Submission
I

e View Work PIan Reports Administration Module
e Report Submission Panel

Work Plan Report
YWiew Work Plan Reports

e Select a format and export

7
MHTML (web archive) ‘ E l-t
Excel
Needs A1 fie ipo
]

XML file with report data
CSV (comma delimited)
PDF

Word
fotoc L
<
Save
Saveas
Do you want to open or save NA.pdf from pmrtsicsg.onmosaix.com? Open Save v Save and open v
|

X A Life in the Community for Everyone
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HIV Testing Retrospective Reporting
L )

e This will be reported once

e Covering the period of 10/1/2014-9/30/2015

 Only reported by MSI CBO 2013 and MSI CBO
2014

e Due Date — July 15, 2016

X A Life in the Community for Everyone
Substance Abuse and Mental Health Services Administration
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HIV Testing Retrospective Reporting
L )

e HIV Testing Implementation
— Date entered
— Number of people

* Demographics of totals reported

e Questions regarding the agency and the
Testing that was completed.

X A Life in the Community for Everyone
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Recap
B I o

Needs Submit Wait for
Assessment Work Plan approval

Enter Submit Wait for
Capacity Work Plan approval

Enter Due July
Data 15, 2016

X A Life in the Community for Everyone

Substance Abuse and Mental Health Services Administration
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Agenda for the next training
. s

 Quarterly Progress Report Data Collection Continued:
— Planning
e Strategic Plan Submission
— Implementation
— Evaluation
— Health Disparities
®m Quarterly Progress Report Submission
B |ndirect Services Outcomes
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Training and Technical Support
D

https://pmrts.onmosaix.com/support/ ™"

CT-]

DCARSupport@mosaixsoftware.com -

v

(844) 606-6288

I T T T
30 3 > B 4 5
~ MSICBO2013and  * MSICBO 2015 and
‘ } M . sAIx 2014 Training Part | CBI 2015 Training
Pant|

= MSICBO2013and > MSICBO 2015 and
2014 Training Part Il CBI 2015 Training
Partll

Systems that tiWgk like you do

Home Contact Scheduled Trainings Videos FAQ's

Welcome to the DCAR Support Site

Welcome to the DCAR Support Site. The purpose of this site is to enhance the support services we provide you. You have a number of
resources here to help you resolve problems, report bugs, and suggest improvements to products and services.

© 2016 MOSAIX Software, Inc. ‘
SOFTWARE,INC.
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and Mental
www.samhsa.gov = 1-877-SAMHSAT



Thank you!
. I
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